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User Guide

This guide walks you through Baladgji screen by screen, for auditors, tax

consultants and CA firms.

Each part covers one menu. It says what the menu is for, then gives the steps for common
tasks. Most steps have a screenshot of the screen you will see. Click a screenshot to see it
full size. In the viewer you can zoom with the mouse wheel or the + and - buttons, drag to

move around, and press Esc to close.

Words in bold are the exact button, tab or field names on screen. A path such as Client >
Linked means: open the Client menu, then click Linked.

The screenshots come from a demo firm, Laxmi Tax Consultants, with demo clients. Some

names and details are hidden.

Quick tasks

Add a new client

See a client's transactions
See a client's profit and loss
Create a filing task

Watch the task board
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Send a client its licence key
Check a client's GST return figures
Open a client's balance sheet

Add an operator
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Getting started

Balaaji runs in your browser at app.balagji.ca. Your firm signs in once, and every
client business you add is reached from the same account.

Signin
1. Open app.balagji.ca. Type your Login ID (your email, or name@firmcode) and your
Password, and click Login. Tick Remember Me to stay signed in on this computer.

2. If your login belongs to more than one business, pick your firm in the list.

3. Balaaji opens on the Dashboard. The first time in a session, a welcome box shows the
support email. Click Sure to close it.

BALAAJI

Audit & Compliance

Login ID:

Your email,

Password:

@ Remember Me

Terms and Privocy

The Balaaji sign-in page at app.balagiji.ca.

Find your way around

The menu on the left holds Dashboard, Client, Connect, Tasks, Accounting, Reports, Billing
and Settings. Click a menu to open its pages. The button at the top left hides or shows the
menu.

The top bar shows your firm's name, the display currency, the language, the transaction
bell, full screen, notifications, contact support and log out. See Top bar.
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@ -GILLTE—S Laxmi Tax Consultants &% (NR &% English b I AR

DEEGICE i 0 Task board
@ Dashboard Lasmi Tax Consultants Your firm at 4 ¢

i Client

& Lnked
£ Groups
B Ledgers
wh Stock items @ Purchase 8 @ Joumal 4 @ D

B Tronsoctions Shree Ganesh Traders, Pune  <ien

B ToxRetums New Bharat Kirana, Surat  lent
4B Balonce Sheet
3 Lakshmi General Stores, Nagpur  Cient
¥ Cconnect
Sai Krishna Agencies, Nashik  Cliert
= Tasks

Balajl Enterprises, Indore  Cien!
Aeran) here the moment it arr

8 Reports

Billing

Settings
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The menu on the left, with the Client pages open.

Who sees what

Each user has a role. The role decides which menu pages they see.

Role Pages they do not see Opens on
Auditor None Dashboard
Administrator None Dashboard
Operator Provision, Task Manager, all Connect pages, Users, Linked
Payment, Invoices, Package and Config clients
Viewer Provision, all Connect pages, Payment, Invoices, Dashboard

Package and Config

Only administrators can change the display currency, turn sending to Tally on or off, and
push vouchers to Tally.
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Dashboard

The Dashboard shows your whole firm at a glance: clients, their transactions
today, open tasks and who is working.

Key figures
The tiles at the top show Total clients, Connected clients, Transactions today, Amount

today in your firm's currency, Open tasks and Overdue items. Click Task board at the top
right to open the live task board.

The three dashboard pages

Below the tiles, the Dashboard turns between three pages every 15 seconds: Transactions,
Tasks and People and places. It stops turning while your mouse is over it. Use the arrows,
or the left and right arrow keys, to change page yourself.

* Transactions ranks your clients by the number of transactions for Today, 7 days or 30
days. Each bar is split by voucher type. Next to it, the live feed shows each new
transaction as it arrives.

* Tasks shows how much of the work is done, by client, and the tasks in progress on a
timeline or as a list. Click a task to open it in Task Manager.

* People and places shows which users are working or idle, and a map of where your
clients do business.

@Bﬂluuji =8 Laxmi Tax Consultants == NR  ®®nglish )

Dashboare
2 client
Cennect
¥= Tasks
Accounting
Reports @ Purchase 8 @ Joumal 4 @ Dabit Note 1
E|I||ng Shree Ganesh Traders, Pun
Settings
3 Lakshmi General Stores, Nagpur  Clert

Sai Krishna Agencies, Nashik  Cliert

Bala]l Enterprises, Indore  Cient
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Key figures, transactions by client split by voucher type, and the live feed.
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Dashboard
Client
Connect

Tasks

Accounting

Reports
Billing

Settings

E] Balagji =

Dashboare
Client
Connect
Tasks
Accounting
Reports
Billing

Settings

Laxmi Tax Consultants

Dashboard

Laxmi Tax Consultants Your firm at

Total clier

Blinked - C

ROTATIC

22% 5 of 23 items done

Lakshmi General Stores, Nagpur
New Bharat Kirana, Surat

Sai Krishna Agencies, Nashik
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Laxmi Tax Consultants

Dashboard
Laxmi Tax Consultants *our firm at

Kiran Desai
1inprogiess 3

Asha Rao
1in progress 1
Farhan Sheikh

Working | Operator

1

Ravi Kumar
1inp

Working | Operator

1 pending !
Meena lyer dle  Operator
0 in progress 3 pending 0 d
Anita Desai ldle  Operator

ding 0 d

Priya Sharma  ldle
1 pending

Gperator

© done today

People 1-T of 12 Next >

26, Powered by Closebee Technologies.

unt today

£ 91,260

= Tasksinprogressbyeli.. _ =,

| Advance tax Q3 (Dec) 0/

&% NR &8 English

“

1month 3 mont Timeline  List

B Now1 o
Today,

TDS return €2 (Jul-Sep) 0 - (B¢ Ravi K.
GSTR-3B October 2026 0/ - (49) Kiran D

i) Meena |

GSTR-9 annual return FY 202526 0

TDS return @2 (Jul-Sep) ) Ravi K.

GST filing OCt 2026 0/2 - | Unassigned

I GSTR-3B October 2026 171 - (ar) Asha R

Advance tax Q3 (Dec) 0/1 - (Fs) Farhan S.

GSTR-9 annual return FY 202526 0

TDS return G2 (Jul-Sep) #D) Kiran D.

I GSTR-3B October 2026 171 - ) Kiran D.

Kiran D.

GSTR-9 annual return FY 202526 0

I o retumn @z (ul-Sep) 141 - ([ Ravi K.
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& NR &S English

-

Bhitan

COUNTRIES A Hide list

R India

eorisedy

AD

Sr

Lanka

Wap csts G2028 Goagle,
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Who is working or idle, and a map of where your clients do business.

Operators see their own work: the tile reads My open items, and the people panel is

hidden.
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Clients

The Client menu is where you add client businesses, see whether they are
connected, group them, and read their books.

Add a new client

Each client you add gets its own licence key. The client uses the key in TallyPrime (through
TallyPlug), Billy or Fusion to send its books to you.

1. Open Client > Provision. The bar at the top shows how many clients you have and how
many your package allows.

2. In Add New Manuadilly, fill in Business Name, User Name, Business Address and App
(TallyPrime, Billy or Fusion). Add Tags if you like.

3. Click Provision Client. Balaaji checks the address and finds the city and country, then
creates the client.

4. When you see Provisioned Successfully, click View clients to find the new client and its
licence key, or Add another.

&= Nk @ English o)

Business Name ™ Sri Venkatesh Traders, HUbIl
User Name * venkatesh
Business Address* 14, Station Road, Hubli, Karnataka 580020
Billy
Type atag and press Enter
¥ Connect
. P Provision Client
¥= Tasks
Accounting
Billing

Settings
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Provision a client by hand: name, user, address and app. Each client gets its own licence key.

Add many clients from a spreadsheet
1. In Client > Provision, open Provision by XLS.

2. Click Download Template, or Download Filled Sample to see an example. Fill in up to 25
clients, one per row.

3. Drop the file on the page. Each row is checked and gets a badge: Ready, Needs
attention or Already set up.

4. Click Provision. The rows are created one by one. If some fail, click Retry failed.
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@Baluaji =8 Laxmi Tax Consultants

@ Dashboard el

Provision
i Client

& Lnked
£ Groups
B ledgers
¥h Stockltems
H Transoctions
B ToxReturns
4B Balonce Sheet
¥ Connect
= Tasks
Accounting
Billing

Settings
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Eilly or Fusion, or your firm's cwn

& Downlood Templote B Download Filled Sample v

&

Drop XLS/XLSX file here or tap to browse
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Provision up to 25 clients at once from the XLS template.

See your linked clients

Client > Linked lists every client with its code, app, address, country, currency, connection

status and groups.

* Use the Connected and Disconnected tabs to see which clients are sending their

books right now.

* Narrow the list by country, state, city and app, or type in Search clients. Click Clear

filters to show everyone again.

e Click Details on a card to see the client's IDs, owner, dates, address, licence period and

tags.

* Click Export to XLS to download the clients you ticked, or all of them if none is ticked.
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@ Balagji =

@ Dashboard

42 Client Select

& Provision
All apps

& Linked

Connected 0

B Ledgers
&b Stock ltems
H Transoctions
B ToxRel

4B Balonce Sheet

¥ Connect
= Tasks

Accounting
= Billing

Settings

Laxmi Tax Consultants

all

Linked Clients s

Search clients.. All countries

£ Add to Group (0)

Disconnectad @)

# TallyPrime
. Indict
B8 India  CURRENCY INR @ Mot connected

Facility | [ company

Balaji Enterprises, Indore # BEIOI
1] Min Ind d
&S india  CURRENCY INR

Facility | | compary

# TallyPrime
. Indlics
8 India CURRENCY INR @ Not connected

Facility | [ company

Lakshmi General Stores, Nagpur & LGSNI
Sitabuld Main
W8 india  CURRENCY INR @ Mol connected

Facility | | compary

, Powered by Closebee Technologies.,

E] Balagji =

@ Dashboard

22 Client
& Frovision

2 Linked

Connected 0

B Transoctions
B ToxReturns
4B Balance Sheet
¥ Connect
= Tasks
Accounting
= Billing

Settings

Laxmi Tax Consultants

Select all

All apps

a

CLIENT ID

15

CATEGORY
General

CREATED BY YOU

No

oy

Mo

LATITUDE

210

LICENSE PERIOD

pe

LinkedClients s

£ Add to Group (0) All countries

Disconnectad @)

Lakshmi General Stores, Nagpur & LGS
48, Sitabuldi Main Road, Nogpur, Mahorastitrc

ndim CURRENCY INR @ Mot connected
Facility | [ company
TYPE
focility

CODE
LGSNT
ORGANISATION

1838

STATUS

active

UPDATED ON
718:42:

ADDED ON

PIN CODE
440012

STATE
gpur Maherashtra
LONGITUDE CURRENCY

44463 79.0848503 INR
LIGENSE ENDS WITH BROUPS

rpetud! -8 Q

New BharatKirana, Surat & nexsi (5]

, Powered by Closebee Technologies.

Tenants, Company

weEngish o) 1 A& &) [

i portto XIS

M License

@ Details P License

& Download desktop app  Balaaiji Web .01

¥ NR @ English ) [

e/10

VARIANT
company

OWNER

Laxmi Tax Consultants

ADDRESS

48, Sitabuldi Main Rodd, Nagpur,
Maoharashtra 440012

COUNTRY

India

APP
Billy

Qe Plcense v | & W

& Download desktop app  Balaaji web 9.01

IDs, owner, dates, location, licence period and tags for one client.

Send a client its licence key

User Guide

1. On the client's card in Client > Linked, click the arrow next to License to see the licence

options.

2. Click Show License to see the app, the licence period and the key, with a Copy button.

3. Or click Share License to get a link and a code for the client, with Copy link, Copy key,
Copy message and WhatsApp. The link works for a set number of days. Sharing again

makes a new link.

© 2026 Closebee Technologies. All rights reserved.
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¥ ST N

B Exportto XIS
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@ Details P License
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Show License X

CLIENT
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App

Period

LICENSE KEY
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& sily

perpetual

@ copy | s§Share License
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Show, share or regenerate the licence key the client uses to connect.

Tip: Regenerate License makes a new key, and the old key stops working. Use it only if
a key has been shared with the wrong person.

Edit a client

Click Edit on a card to change the client's details in three parts: Client, Setup and Location.

Some fields are locked once the client has a licence. Changing the app gives the client a
new licence key.

© 2026 Closebee Technologies. All rights reserved.
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@Baluaji =8l Laxmi Tax Consultants ) wENR  EmEnglsh o) [1 M AN [

@ Dashboard

& Client

& Linked
£ Groups Edit Lakshmi General Stores, Nagpur
B edosts CLIENT
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NAME TYRE
Lekshmi General Steres, Nagpur Facility
H Transoctions
B ToxReturns AL
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4B Balance Sheet Billy Nore
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LOCATION
Tasks ADDRESS
48, sitabuldi Moin Road, Nogpur, Maharashtra 440012
Accounting
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Change the client, setup and location details.

Remove a client

1. Click Remove on the card. Balaaji first explains what will happen to the link and the
client's data.

2. Type the client's name to confirm. If the client's business will be deleted for good, you
also tick lunderstand this cannot be undone and click Delete permanently.

@Bﬂluaji =8l Laxmi Tax Consultants wENR  WmEnglsh o) [1 M AN [+

@ Dashboard
i Client
& Provision

& Linked

Aol Remove client X
B ledgers

R SLIENT
&b Stock ltems

Lakshmi General Stores, @ copy
Nagpur name
Rl osretins #LGSN | ndia

B Tronsa s ]

4B Bulonce Sheet
B What do you want to do with this client?
¥ Cconnect

‘= Tasks

Accounting

% Reports Cancel

Billing

Settings
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Balaaiji explains what will happen, then asks you to type the client name.
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Put clients in a group

Tick one or more cards (or Selectall), click Add to Group, pick the group and click Add.
Groups are made under Client > Groups.

@Bﬂlanji =8 LaxmiTax Consultants f ] = nR ®eEngish | o [1 & 4 [+

@ Dashboard
&2 Client
& Provision
A Linked

£ Groups

Add 1clients toa group X

Group

B ToxReturns

4B Bolance Sheet
Select a group

¥ Connect

= Tasks Cancel ‘ Add
Accounting

8 Reports
Billing

Settings
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Tick clients and add them to a group in one step.

What the connection status means

You see It means

Connected The client's app is online and sending its books. Hover to see since
when.

Not The client's app is not online right now. Its last synced data is still there

connected to read.

Deactivated The client has been deactivated. Such clients are listed after the others,

with Reactivate.

The Dashboard also counts a client as connected if a transaction arrived in the last 15
minutes, so its count can be higher than the Connected tab.
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Client groups
Groups let you sort clients, for example by city, industry or the partner in charge.
You can add a whole group to a task at once.

Groups list

Client > Groups shows each group with its picture, its name and the number of clients in it.
Use Search groups to find one.

@Bﬂlanji =3l Laxmi Tax Consultants = NR & nglish o)

@ Dashboard Search groups..

£ Groups

B Ledgers
Odisha Clients Tenants

¥ Connect

¥= Tasks
Accounting
Billing

Settings
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Your client groups with their pictures and client counts.

Make or edit a group
1. Click New, or click a group’'s name to edit it.
2. Fill in Group name and Description, and pick a picture with Change image.

3. Click Create group or Save changes.
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@ -CIEE TS Laxmi Tax Consultants &8 (HR

mongish 45 1 A (&) [+
@ Dashboard
¥ Odisha Clients
2 client
& Provision

GROUP NAME
& Linked

Qdisha Clients

DESCRIPTION

Description of the group

4B Bulonce Sheet

} Connect v Save changes
Tasks
Accounting
Billing

Settings
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Name, description and picture.
Clients in a group

Click the client count on a group to see its members, with each client's address, phone
and balances. Click Add Clients to add more, or the cross on a card to take a client out.
Duplicate Group makes a copy with the same members.

E] :CILE TS Laxmi Tax Consultants R NR

mengish o) 1 R A [+

@ Dashboard

Add clients to Odisha Clients X
&2 Client

& Pr Search clients..
& Unked
£ Gr

B Ledgers Bailgiji Enterpri
¥ Stockltems i
B Transcctions
B ToxReturns

4B Balance Sheet

} Connect New Bharat Kirang, Surat
5 Ring Rou, Ujo Phone not on file

¥= Tasks
Accounting
Saii Krishne Agencies, Nashik

Billing

Settings
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Pick the clients to add to a group, with their address and phone.

Deleting a group only removes the tag: the clients keep their data, and you can restore the
group later.
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Client books

Client > Ledgers, Stock Items, Transactions, Tax Returns, Profit & Loss and

Balance Sheet show one client's books, read only, as synced from the client's
own app.

Pick a client

Each of these pages starts with Pick a client. Click it, type part of the name in Search clients
and click the client. A dot shows whether the client is connected. The client you pick stays
picked as you move between these pages.

E]Bnlanji =8 Laxmi Tax Consultants = NR & nglish o)

@ Dashboard Pick o client -

2 cliont * CENS
vislol

. Pick a client to see its ledgers.

® Shree Ganesh Traders, Pune

4B Balonce Sheet

¥ Connect

¥= Tasks
Accounting
Billing

Settings
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Search and pick the client whose books you want to read.

Ledgers

Client > Ledgers lists the client's ledger accounts with opening and closing balances. You
can read them but not change them.
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@ Balaaji

@ Dashboard

atx Client
& Provision

Linked

Stock Items

Laxmi Tax Consultants

Diya Kulkarni

VihaanPatal

Maera Nair

Transuctions

4B Balonce She

Cennect

= Tasks
Accounting
Reports

= Billing

Settings

Stock Items

Misc Sales

i Kabir Malhotra
shaha Raddy
Rohan lyer

AnanyaDas

Aarav Mehta

Search ledger
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0

&% English
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L
No limit #
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No limit 2
L
Mo limit #
L
Ne limit #

L
No limit #

L
20 No limit #

LT
Ho limit /*
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The client's ledger accounts with balances, read only.

Client > Stock Items lists the client's stock items as they are in its books.

() ealaaii

@ Dashboard

Client
Provision

Linked

Leclgers
Stack Items
Transactions

8 ToxRetums

Laxmi Tax Consultants

® Shree Ganesh Traders, Pune
All Groups
#) Assam Tea500g

#2 ChanaDallkg

oconut Hair Oil 200 mi

#4 Cream Biscuits 150g

#5 Delivary Service

4B Balonce Sheet

¥ Connect

'S Tasks
Accounting
Reparts
Billing

Settings

#6 DasiGhas 500 ml

#7 Dishwash Liquid 500 m|

#8 FiltarCoffes 2009

#9 Floor Cleanar 1L

#10 Garam Masala 100.g

#11 GroundnutQil 1L

#12 Herbal Toothpaste 150 g

Search stock ftem...

28, Powered by Closebee Technologies.
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The client's stock items as they are in its books.

Transactions and the activity chart

ue
-#,560.00
3
-#%50.00
e
-¥275.40
ue
-%420.00

e
-#600.00

e
-¥2,310.00

Balaaji Web 9.01

User Guide

Client > Transactions shows a chart of the client's activity above the list of its vouchers. The
chart and the list always show the same period.

1. Choose Month, Week or Day at the top of the chart. Use the arrows next to the period
name to go back or forward.

© 2026 Closebee Technologies. All rights reserved.
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2. In Month and Week, each bar is one day, split by voucher type (Sales, Purchase,

User Guide

Receipt, Payment, Journal and the rest), with the count on top. Click a bar to see that
day's transactions. The chart switches to Day.

3. In Day, each bar is one voucher type.

4. Click the period name to go back to the whole month or week. The bar and period that
match the list are shown in gold.

@Baluaji =8l Laxmi Tax Consultants

@ Dashboard

Y

Client

& Provision

& Linked
Groups

All Records

Stock Items NUM
Transaetions % SGTPIPURT
Tax Retumns B SGTPISLIT3

4B Balonce Sheet
% SGTPISLI2

Connect
& SETPISLITI

lizf o SGTPISLNO

Accounting & SGTPISLIS

8 Reports O SGTPISTN

= siling o 5GTPISLIS

. o SGTPISLI7
Settings

O SGTPISLIE

2% SGTPISLIS

@Bﬂluuji =8l Laxmi Tax Consultants

@ Dashboard Uit
de2 Client
& Pro
& Linked
Groups
All Records
S Stockitems NUM
Transactions 2% SGTPIPURT
Tax Returns & SCTPISLI3

4B Balonce Sheet
B SGTPISLI2

¥ Connect
Y & SGTPISLT

r= Tosks i SGTPISLID

Accounting o SCTPISLIS

Reports o SGTPISTN

= siling s SGTPISLIA

f o SGTPISLI7
Settings
O SGTPISLIE

2% SGTPISLIS

Traders, Pune.

Sectrch transactions.

TYPE

PUrshise

sales

sales

sales

sales

sales

stock Journal

sales

sales

sales

sales

Traders, Pune ~  mMormth  week Doy < | Weekdd, 26 Oct- 1Nov

Search transactions..

TYPE

Purchase

sales

sales

sales

sales

sales

Stock Journal

sales

sales

sales

sales

26, Powered by Closebee Technologies.

Oct 2026

ACCOUNT

I Sharma Wholasale Tradars

I Meara Nair

I~ Kabir Malhotra
2 Aarav Mehta
I Kabir Malhotra
= Ananya Das
I Not Applicabla
& Aarav Mehta
2 Aarav Mehta
I Ananya Das

I Ananya Das

ACCOUNT

I Sharma Wholasale Tradars

= Maara Nair

| Kahir Malhotra
& Aarav Mehta
| Kabir Malhotra
I Ananya Das
I Not Applicable
I Aarav Mehta
I Aarav Mehta
2 Ananya Das

I Ananya Das

>

& NR W English | o) Z

AMT

#1,193.40
=¥408.00
-%270.00
-#3,240.00
-#515.00
-¥#,776.00
#453.56
-¥448.00
-¥%2,000.00
-7210.00

-¥3,122.00

& bownload desktop app  Balaaiji Web 9.01

== |NR == english = o)

AMT

71,193.40
-#408.00
-7270.00
-73,240.00
-#515.00
-#1,776.00
#453.96
-%448.00
-72,090.00
-2210.00

-¥3,122.00

& Download desktop app  Balaaji web 9.01

Switch to Week to see Monday to Sunday.

© 2026 Closebee Technologies. All rights reserved.
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@ Balagji =

@ Dashboard

i Client

& Linked

£ Groups

Laxmi Tax Consultants

® Shres G

AllRecords

B ledgers

Jh Stockltems
H Transoctions
B ToxReturns

4B Balonce Sheet

¥ Cennect

= Tasks
Accounting

8 Reports
Billing

Settings

NUM

B8 SGTPIPURT

O SGTPISLI3

B SGTPISLN2

2% SETPISLITI

B8 SGTPISLIO

O SGTPISLIY

O SGTPISTN

&% 5GTPISLIB

o SGTPISLI7

O SGTPISLIE

O SGTPISLIS

raders, Pune

®Sales ® Purchose ® Stock Joumal

DATE

Searchtransactions.

TYPE

Purchase

sales

sales

sales

sales

sales

stock Journal

Sales

sales

sales

sales

© 2028, Powered by Closebee Technologies.

W (MR

Q

ACCOUNT

2 Sharma Wholasale Tradars
I Meara Nair

I~ Kabir Malhotra

I Agarav Mahta

I Kabir Malhotra

I~ Ananyua Das

I Not Applicabla

I Agarav Mahta

2 Aarav Mehta

|2 Ananya Das

I Ananya Das

#® English o)

AMT

71,193.40
=¥408.00
-%270.00
-%3,240.00
-¥515.00
-#1,776.00
#453.86
-%¥448.00
-#2,090.00
-7210.00

-¥3,122.00

User Guide

.65k / - T15.57K

ACTION

4

4
4
A
4
4
4
A
4
4
A

& Download desktop app  Balaaiji Web .01

Click a day to see its transactions by voucher type.

The list shows Num, Date, Type, Account and Amt. Click a number to open the voucher.
The Type column also shows whether the voucher was sent to the client's Tally.

Tax Returns

1. Open Client > Tax Returns and pick a client.

2. Choose the Return period type (monthly or quarterly) and the month or quarter.

3. For an Indian client, use the GSTR-1 and GSTR-3B tabs. GSTR-1 shows B2B invoices, B2C
large and small, credit and debit notes, exports, the HSN summary and documents
issued. GSTR-3B shows the outward supplies, eligible ITC, exempt supplies and the tax

payable.

4. Click Download PDF to save the figures. The PDF says it is prepared from the books and
is not an official filing format.

© 2026 Closebee Technologies. All rights reserved.
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D Balaa

@ Balagji =

@ Dashboard
Client
Pravision
Linked
Groups
Ledgers
Stock ltems
Transoctions

B ToxReturns
4B Balance Sh
Cennect

Tasks
Accounting
Reports
Billing

Settings

E] Balaaji =

© Dashboard

Client

4B Buolance Sheet

Cennect
Tasks
Accounting
Reperts
Billing

Settings

Laxmi Tax Consultants

® Shree Ganesh Traders, Pune

& Taxreturns @
Dot of ¥ 2036, 2

Return period type

Monthly

B2B invoicas (4A, 4B, 6B, 6C) orows

@STIN  PARTY  INVOICENO.
Total

ales to parties with o GSTIN in thi

B2C larga invoices (8) | 0 rows

INVOICE NO.

B2C small (7) 10 rows

DATE INVOICE VALUE
#0.00

period. If you sold to rec

PLACE OF SUPPLY

perin

PLACE OF SUPPLY

-Telangana

et In synced dotal

Mot In synced date

2028, Powered by Closebee Technologies.

® Shree Ganesh Traders, Pune

Taxreturns @

Return pericd type
Monthly
190 PAC
(Pack)

PAC
(Pack’

PAC
(Pack)

BAG
(Bogy

PAC
(Pack)

PAC
(Pack)

PAC
(Pack)

PAC
(Pack)

JAR (Jor}

BTL
(Bottie)

BTL
(Bottl

Ivixed retes

Mixed rotes

, Powered by Closebee Technologies.

INVOICE VALUE

| estR-1 | GsTR-23B

Month

October 202

REVERSE CHARGE RATE

&% English

India {Mghar

“

tra) - 010

TAXABLEVALUE

#0.00

ek thatt their GSTIN s onthe perty ledger

PLACE OF SUPPLY

TAXABLE VALUE

GSTR-1 | GSTR-3B

Menth

Hotln synced deta
Hotin synced deta
0t I synced deta

Hotin syneed deta

ot syneed data

Hotln synced deta

85T cesT

#0.00 #0.00

TAXABLE VALUE

¥ NR O EE

#0.00

English o3

India {Maharashtra}

Mot In synced data

Mot In synced data

Hot In synced data

Hot I syreed data

Mot In syneed data

Mot In synced data

& pownl

Hot In synced data

not In synced data

HNot In synced data

Not In synced daita

Mot In synced data

Hot In synced data

oad desktop app

S@ST/UTEST

B Download PDF

CESS

#0.00 #0.00

INVOICES

B Downkoad PDF

In synced deta

Hot In synced deta

ot In synced deta

Hot In syneed deta

Mot In syneed deta

Hot In synced deta

Balaaji web 9.01

The HSN summary of the GSTR-1, with quantity, value and tax by HSN code.

© 2026 Closebee Technologies. All rights reserved.
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@Baluaji =8l Laxmi Tax Consultants wENR  EmEnglsh o) [1 M &) [

Shree Canesl ers, e dia {Maharashtra) - 01 9ct 2
@ Dashboard ® Shree Canesh Traders, Pune India {Maharashtra) - 01

fi o 3 ; ;
4= Client esr-1 [ esR-zB B Download PDF

Return period type Month

& Linked Morthly v October 2026
£ Groups
B Ledgers

Wb Stockltems
NATURE OF SUPPLIES TAXABLE VALVE SEST/UTEST
H Transoctions
(or) Outward texable supplies (other than zero rated, nil rated anc exempted ) 214,177.28 3 2303.44
B ToxReturns
b} Outweird te; ro rated)
4B Bulonce Sheet

)
c) Other outward
¥ Connect )

(
(
() Inward supplies (liable to
(

= Tasks &) Non-GST outweird supplies

Accounting

3.2Intar-stata supplias to unragisterad parsons 4 ows

Int N and UIM holders are not i

8 Reports
PLACEQF SUPPLY TAXABLE VALVE INVOICES
Billing
angana
Settings Punjab

19-West Bengal

32-Kerolo

© 2028, Powered by Closebee Technologies. &J Download desktop app  Balaaji Web .01

Outward supplies, eligible ITC and tax payable for the period.

A value Balaaji cannot work out from the synced data shows as Not in synced data. For
clients in other countries, the page shows output, input and net tax, by rate and by ledger.

Profit & Loss
1. Open Client > Profit & Loss and pick a client.

2. Choose the Period. It starts at the beginning of the financial year and runs to today;
use the arrows or the calendar to pick another month, quarter, year or any From and
To dates.

3. Read Gross Profit and Net Profit at the top, then the Trading Account and the Profit &
Loss Account, each with Expenses (Dr) on the left and Income (Cr) on the right, as in
Tally.

4. Click a group to see its sub-groups and ledgers, or use Expand all and Collapse all.
Click Download PDF to save it.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 19 of 43


https://balaaji.ca/

B salaaji

&loss @
86,1042 AM

< | B 1APr-210002026 - | >

Shree Ganesh Traders, Pune - From D1 Apr 2|

Broee profit et Profic

¥7,30,650.00 ¥3,53,900.00
Trading Account
EXPENSES (DR)

Openi Stock

Asvaly bool

v Purchase Accounts
Purchase GST 18%
Purchase GST 12%

v Direct Expenses
Freight Inward

Leading and Unleading

Gross Profitcfo | computea

Total
Profit & Loss Account
EXPENSES (DR)
¥ Indirect Expenses
v Office Expenses

inaand stationery

Trading and Profit & Loss accounts for any period, with gross and net profit.

AMOUNT

#4,12,500.00

#28,46,300.00

#96,400.00

#7,30,650.00

%40,85,850.00

AMOQUNT

#4,01,350.00

¥ Bpandall | & collapseall

Financidl year starts in

April {India}

INGOME (GR)
v Sales Accounts
Sales GST 18%
Sales GST 12%
v Directincomes
Discount Received £18,200.00

Closing Stock

Asvalued in the bool

Total

INCOME (CR)
Gross Profit bff computed
> Indirect Incomes

Recejved

B pownload PDF

AMOUNT

#36,98,750.00

#18,200.00

#4,68,900.00

140,85,850.00

AMOQUNT
#7,30,660.00

#24,600.00

User Guide

Opening and closing stock are taken from the stock valuations in the client's own books,
with the date they were valued on. If no valuation is on record for the period, the stock line
shows Not in synced data and the profit is worked out from the ledgers only. The same
reportis in Reports > Profit & Loss for the client you picked.

Balance Sheet

1. Open Client > Balance Sheet and pick a client.

2. Set Asondate and the month the financial year starts in.

3. Read Liabilities and Assets side by side. Click a group to open it, or use Expand all and

Collapse all.

© 2026 Closebee Technologies. All rights reserved.
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@ :G1LLTE—S Laxmi Tax Consultants 8 english o) [

® Shree Ganesh Traders, Pune financi ar from 01 Apr 2026 15 veuchers
@ Dashboard ancial year from 01 Af o

& Balance Shest @ Expand all A Collapsecll B Downlead PDF
out

As on date Financial year starts in

< @ Teday S April (india}

LIABILITIES AMOUNT ASSETS AMOUNT

Capital Account #0.00 Fixed Assets #0.00

Loans (Liability) #0.00 Investments #0.00

> Current Liabilities #1193.40 > Current Assets #15,569.00

¥ ToxReturns
& Balarice sheat ~ sundry Creditors Clasing Stock
m Sharma Wholesale Traders. 2y, ~ sundry Debtors
¥ Cennect
Branch [ Divisions 20.00 Adraw Mehta

Tasks

Suspense Afc #0.00 Ananya Das
Accounting
~ Profit & Loss Afe computea #14,375 60 Kabir Malhotra

Reports .
Meera Nair

Opening Balance computed

= Before 01 Apr 2026 i
gilling P Misc Sales -

Current Pericd  computed 14,
Sneha Reddy

Settings

From 01 Apr 20:
Misc. Expenses (ASSET) #0.00

Total ¥15,569.00
Total 215,569.00

Powered by Closebee Technologies. & Download desktop app  Balaaiji Web 8.01

Liabilities and assets as on any date, group by group.

If the two sides do not match, Balaaiji tells you by how much. Groups it could not place are
marked Needs sync fix. Click Download PDF to save it.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 21 of 43
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Connect holds the keys that link Tally and the Balaaiji apps to your firm.

Connect your own Tally

1. Open Connect > Tally and click Download TallyPlug Desktop.

2. Install it on the computer that runs Tally.

3. Click Show and Copy key, and paste the key on TallyPlug's licence screen. Keep Tally

open.

E]Buluuji =8l Laxmi Tax Consultants

@ Dashboard
e Client

¥ Connect
¥a Tolly

A Admin

8 Groups

¥= Tasks
MR Accounting
& Reports
= Billing

¢ Settings

Connect Tally

GConnect your Tally to this bu allyPlug Deskiop

-

& Download TallyPlug Desktop

@ Show (W Copy key

How to connect Tal \Y
rload and install on the computer that runs Tally.
n TallyPlug and paste this key on the lic

TallyPlug finds

@ 2026, Powered by Closebee Technologies.

ws N EmEngish | o3 [l M [@) [+

& Download desktop app  Balaaji Web 9.01

Download TallyPlug Desktop and connect your own Tally with the key.

Keep the key private. Anyone with it can connect a Tally to your firm.

Admin keys

Connect > Admin lists the keys the Balaaji apps use to sign in to your account, with the
app, scope, user, status, and when each was created and last used. You can Show, Copy
or Share a key, and Revoke one you no longer need. Revoking first tells you how many

apps will be signed out.

© 2026 Closebee Technologies. All rights reserved.
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@Baluaji =8 LaxmiTax Consultants & NR W English | o)

@ Dashboard

ool apps sign in to

i Client
Allkeys
¥ Connect
b Search keys
w Tally
’ Admi LABEL APP SCOPE STATUS CREATED LAST USED
dmin

hCrodps Adrin = Admin Al clients . @ Locked

¥= Tasks
Default Company . = Controller Company Company Co. @ Active
Ml Accounting
€& Repons
= Billing

o] Settings

© 2028, Powered by Closebee Technologies. & Download desktop app  Balaaiji Web 8.0.1

The keys the Balaaji apps use to sign in, with status and last use.

Keys for a group

Connect > Groups makes access codes for the Balaaji Controller app, each for one client
group or for all clients.

1. Click Add key, pick the Group (or All groups) and give the key a name if you like.

2. Balaaji makes the key and a user behind it, then shows Send access with Copy and
WhatsApp.

3. The person opens Balaaji Controller and chooses Sign in with access code.

@Bﬂluuji =8l Laxmi Tax Consultants ¥ NR ®EEngish | & 1 & ) [+

@ Dashboard Connect [ Groups P add key

Fick o group and cdd o ke ¢ is made for the group and a us: d behind it to mark the license,

22 Client

¥ Connect
o Tally Mo keys yet, Use Add key to make o key for o group.
# Admin
& Groups

¥= Tasks

Ml Accounting

€& Reports

= Billing

<] Settings

© 2026, Powerad by Closebee Technologies. & pownlcad desktop app  Balaaji Web 9.0

Access codes for Balaaji Controller, one per client group.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 23 of 43
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@Baluaji =8l Laxmi Tax Consultants

& NR W English | o)
@ Dashboard
Client

¥ Connect
Yo Tolly

A2 Admin

Add key

_ Group
Accounting

Select a group
Reports

Key name {optional)
Billing

Settings

Add key

Powered by Closebee Technologies. & Download desktop app  Balaaji Web 8.0.1

Pick a group and name the key.

© 2026 Closebee Technologies. All rights reserved.
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Tasks

Tasks track filing work across clients: what is due, who is doing it and what is
late.

Operators

Tasks are done by operators: users with the Operator role. Only operators can be made
responsible for a task or a client item. Add them in Settings > Users. In the users list they are
marked Task-eligible.

A task has one responsible operator overall, and one item per client. Each item can go to a
different operator. A task is Draft, Pending, In progress, Completed or Cancelled. Its due
date is its End Date.

Task Manager

Tasks > Task Manager lists your tasks in tabs: Active, Overdue, Completed, Cancelled and
Drafts. Each row shows the status, how many items are done, the period, and how many
days itis overdue.

@Bﬂluuji =8l Laxmi Tax Consultants = NR ®EEngish ) 1 & Q) [+

Search tasks.. + Create Task
@ Dashboard

22 Client
Active @  Overdue 4 Completed § Concelled 0 Drofts o
¥ Connect
= GSTR-3B - 2026-10-27 inProgress | Edit | | © Cancel task
¥= Tasks

= Task Monoger

GSTR-9 annual return FY 2025-26  Pending | Edit | | & Sancel task
M ToskBoard

MR Accounting
@ Reports Advancetax Q3 (Dec) Fending | Edit | | © Canceltask
= Billing

I A Overdueby 8 days

<] Settings
ITR follow-up  in Progre: Edit | | © Canceltask

TDSreturn Q2 (Jul-Sep)  InProgress | Edit | | © Cancel task

6- & Overdueby 2 days

8 Cancel task

© 2026, Powerad by Closebee Technologies. & pownlcad desktap app  Balaaji Web 9.0

Active, overdue, completed, cancelled and draft tasks, with progress and due dates.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 25 of 43
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E]Baluaji =8l Laxmi Tax Consultants wEngish o) [ A& &) [

Search tasks.. + Create Task
@ Dashboard

Client
Active 7 Ovardue (4 Completed § Concelled 0 Drcfts 0

F Connect

e Advancetax Q3 (Dec) rending | Edit | | Canceltask
= Tasks

=" Task Manager » T

My Tasks
TDS return Q2 (Jul-Sep) nfrogress | eait | | © cancel task
m TaskBoard
Ml Accounting 23 5ep -150 6- A Overdue by B days

@& Reports GSTR-3B October 2026 Infogress | Edit | | © Canceltask
= Billing
54 Overdue by 4days

] Settings
GSTfiling OCt 2026  Pending | Edit | | & Cancel task

& Overdue by10 days

© 2028, Powered by Closebee Technologies. &I Download desktop app  Balaaji Web 8.0.1

The Overdue tab lists active tasks past their end date, with how many days late.

Click a task to see its client items and who has each one. Use Edit on an item to change its
status or operator. Cancel task stops a task and cancels every unfinished item in it.

@Bﬂluuji =8 Laxmi Tax Consultants = NR ®REngish | &) (1 & ) [+

Search tasks.. + Create Task
@ Dashboard

& Client
Active @  overaue 4 Completed & Concelled 0 Drefts ©
¥ Connect

GSTR-3B- 2026-10-27 inPregrsss | Edit | | & Canceltask
¥Z Tasks

= Task Manager
Iy Taisks
m ToskBoard

Priya sharma | Edit
Ml Accounting

& Reports . 5 ; Aanhapesal | sait

& Billing 2 o L AnitaDesai | dit

@ settings
GSTR-9 annual return FY 2025-26  Pending | Edit | | ® Canceltask

Advancetax Q3 (Dec) rending | Edit || © canceltask

026 f Overdueby 8 days

ITR follow-up  inF Edit | | © Canceltask

© 2026, Powered by Closebee Technologies. & Download desktop app  Balaaji Web 9.0

Open a task to see each client item and its operator.

Create a task
1. In Task Manager, click Create Task.

2. Task Type: choose Collect Client Information to gather documents and data from
clients, or Submit Filing to file the return once you have them.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 26 of 43
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3. Task Details: type a Name such as GST Filing - September 2026, set the Start Date and
End Date, and pick the Overall Responsible User. Click Next. The task is saved as a draft.

4. Task Iltems: pick a client and click Add task item, or pick a group and click Add group
to add all its clients. Choose the operator for each item in its Choose staff list. Click

Next.

5. Ready to Go: click Put Task In Motion to start it, or Leave as Draft to finish later.

[S]Baluaji =8l LaxmiTax Consultants

Dashboard
Client
Cennect

Tasks
" Tosk Monoger
My Torsks
M ToskBoaord
Accounting
8 Reports
Billing

Settings

< Bockto Task Manager

Create a New Task

© 2028, Powered by Closebee Technologies.

¥ NR  WmEnglish o) I3 M &) [

steplof 4— Task Type

Iy isn't the one filing the return,

& Download desktop app  Balaaiji Web 9.0.1

Collect client information, or submit a filing.

@Bﬂluuji =8l Laxmi Tax Consultants

@ Dashboard
det Client
¥ Connect
= Tasks
= Task Manager
Iy Taisks
m ToskBoard
MR Accounting
€ Repons

e Billing

@ settings

< Backto Task Manager

Submit Filing — Task Details
HNAME

GSTR-3B - November 2026

START DATE

01-1-2026

OVERALL RESPONSIBLE USER — only Oper aters can be

Priva Sharma

Next =

© 2026, Powered by Closebee Technologies.

wNR  EEengish &3 1 & A [

Step 2.of 4 — Submit Filing — Task Details

END DATE

20-11-2028

& Download desktop app  Balaaji web 9.01

Name, dates and the responsible operator.

© 2026 Closebee Technologies. All rights reserved.
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@ :GILLTE—S Laxmi Tax Consultants &® (NR &% English 5 2 || (O

€ Bock to Task Manager Step 3 of 4 — Task Items
@ Dashboard

Client

Task Items
F Connect
Add N agreup. Each o . w0 where yo staff member doing

¥Z Tasks 5 . y
Fick a client v + Add task item

= Task Manager

. Fick a group i £ Add group
B MyTasks

M TaskBoard

Ml Accounting Submit Priya Sharma

% Reports Lakshmi General Stores, Nagpur
o

subt Filing - Mag pur Anita Desai

e Billing New Bharat Kirong, Surct
Gt : Rahul verrma
Submit Filing Arat.
e] Settings
Shree Ganesh Traders, Pune i
g Priya sharma

:ulc: nterprises, Indare Choose staff

© 2028, Powered by Closebee Technologies. & Download desktop app  Balaaji Web .01

Add clients one by one or a whole group, and pick the operator for each.

E]Buluuji =8l Laxmi Tax Consultants | ¥ NR EmEnglish o) [l M A [+

<« Backto Task Manager step 4 of 4 — Ready toGo
@ Dashboard =

22 Client
Readyto Go
¥ Connect
GSTR-3B- November 2026 is set up for 5 client(s). t stays in dratt until you put it in motion.

¥= Tasks :
B Put Task In Mction Leave as Draft
= Task Mancger
My Taisks
m TaskBoard
MR Accounting

¢ Reports

= Billing

@ settings

© 2026, Powered by Closebee Technologies. & Download desktop app  Baladji Web 9.0

Put the task in motion or leave it as a draft.

Tip: from the Task Items step on, your work is saved as you go. A draft you started can
be picked up again with Resume in the Drafts tab.

My Tasks

Tasks > My Tasks shows everything assigned to you, with the task, the client and the status.
Click Edit, choose the new status and click Save as you work.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 28 of 43
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@Baluaji =8 Laxmi Tax Consultants

@ Dashboard
:_" Client
¥ Connect
2 Tasks
= Task Manager
My Tasks
m TaskBoard
Ml Accounting
€ Reponts
= Billing

e] Settings

Search my tasks..

GST filing OCt 2026
Task

© 2028, Powered by Closebee Technologies.

Task Board

User Guide

W (MR

wmengish o) L2

Pending

&J Download desktop app  Balaaji Web .01

Everything assigned to you, with its status.

Tasks > Task Board is a live board for the office screen. It checks for changes every 30
seconds. It shows open, in progress, pending, overdue, due today and done today, then
tasks by client and by operator, the timeline, the overdue items and the last 48 hours of

activity. Operators see only their own items.

@Bﬂluaji =8 Laxmi Tax Consultants

Task board

Dashboard L
Client
Connect

= Tasks
= Task Monoger
My Tasks
m TaskBoard
Ml Accounting
€ Repons
= Billing

o] Settings

@

axmi Tax Consultants /

. Tasks by client
A nts

Client Todo Doing Late Today Done

Tasks by operator

Operator Todo Doing Late Today Done
[Klran Desal
[Meenalver

[Ravi Kumar

2028, Powered by Closebee Technologies.

Pending

= Tasks in progress by ¢...
=

4open 3 overdue
< KD

A Overdue itelg;g

- TDS retum @

Person Al

= English o)
¢ Refresh
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Advance tax Q3 (Dec) 071 - (i) Meenal.
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ve task activity
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A live board for the office screen: due today, overdue, by client and by operator.
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Accounting

Accounting is for your firm's own books: the services you bill, your ledgers, your
vouchers and your invoices to clients. Your clients’ books are under the Client
menu.

Services

Accounting > Services lists what you bill clients for, with a name, description and rate. Click
Add service to add one. Deleting a service takes it off new invoices; invoices that already
use it keep it.

E]Bnlanji =8l Laxmi Tax Consultants " NR Wmenglish ) [ A AN [

@ Dashboard Your services + Add service
&2 Client

¥ Connect
[ =}
¥= Tasks
No services yet. Add the ones you bill clients for (e.g. "GST Filing”, "Annual Audit’}.

MR Accounting

B Create Invoice

B Entry

8 Reports
Billing

Settings

© 2026, Powered by Closebee Technologies. & pownlcad desktop app  Baladaji web 9.0.1

The services you bill clients for, with rates.

Ledgers

Accounting > Ledgers shows your ledger accounts with opening balance, limit and closing
balance. Pick a category or search by name. On a card you can open its latest
transactions, a timeling, its items and its details. Click New ledger to add one.
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Dashboard ~  Search ledger.

Client
Misc Salas
Connect

‘= Tasks

Accounting

B Transactions

B Creote Invoice Shree Ganesh Traders, Puns

B Entry ’
Lakshmi Ganaral Stores, Nugpur

% Reports
Balaji Enterprises, Indore
= Billing
Sai Krishna Agancies, Nashik
Settings

New Bharat Kirana, Surat

Powered by Closebee Technologies.

cusToMER
cusToMER
custouer s sk
custouer
customer
cusToMER
cusToMER
custouEr

cusTomER

cusToMER

& Download desktop app

&% English

+

+ New ledger

Your own ledger accounts with balances and limits.

Transactions

LA
Ho limit #
L
Ho limit #*
L
No lirmit 2
L
Mo limit #
L
Mo limit #
L
Mo limit #
L
Ho limit #
L
Ho limit #*
L
Mo lirmit #

L
Mo lirmit 2

Balaaji Web 8.01

User Guide

Accounting > Transactions lists your own vouchers. Filter by type (Sales, Purchase, Receipt,
Payment, Journal and more), search, and pick a date or a range. Click a number to see the

voucher.

E]Bnlanji =8 Laxmi Tax Consultants

v || Secrchtronsact
Dashboard

Client
B Intemal & External 4lé Disputed
Cennect

= Tasks

Accounting

B ledgers
B Transcctions
B creote Invoice

B entry

€& Reports

]

© Settings

&, Powered by Closebee Technealogies.

o R

No Data Found
There are no tran rmatehing your
v

& pownlcad desktop app  Baladaji Web 9.0.1

Your own vouchers, by type and date.

Create aninvoice for a client

1. Open Accounting > Create Invoice.

& tnglish

/%0

)

<

T ST

& This month ~

£

>

2. In Billto, search for the client and pick it. Its address, phone and balance show below.
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3. Add the Services, with quantity and rate. Click Add line for more.

4. Click Create invoice. The invoice is saved as a sales voucher, and you can see itin

Transactions.

E] Balaaiji

@ Dashboard
22 Client
¥ Connect
¥= Tasks
Ml Accounting
& services
B Lledgers
B Tron
B Create Invoice
5 Entry
Reports
= Billing

Settings
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Enter a voucher

Accounting > Entry is a

Laxmi Tax Consultants

== (NR

mengish| o) 1 A () [

Billto

Search a client 1o bill..

Services

SERVICE AMOUNT

add enefrom the!

0.00 x

+ Add line

TOTAL

Credte invoice

& Download desktop app  Balaaji web 9.01

Bill a client for your services.

voucher entry form. Choose the type and date, add a narration,

and enter the ledger lines with amounts (+ for credit, - for debit) until the balance is zero.
For sales, purchases and notes you can add items. Click Save Transaction. Linked Tally

companies receive the

© 2026 Closebee Technologies. All rights reserved.
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@ Dashboard Ry CR; 0.00 | DR: 0.00

Client Type Date Narration { Reference

il SRR S e o tramsaction et potes

Tasks

LEDGER ENTRIES Balance; 0.00
Accounting

LEDGER AMOUNT (+CR | DR}

Bl Tronscctions LR A

B Create Invoice
ITEMENTRIES {optional)
8§ Entry

mEM
¢ Reports

Item name.

= Billing

7 Save Transaction
@ Settings
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Enter a voucher with ledger and item lines.

© 2026 Closebee Technologies. All rights reserved. balaaji.ca Page 33 of 43


https://balaaji.ca/

B salaaji

Reports and Insights

The Reports menu shows deeper reports for the client you picked: Insights,
Business reports, Answers, Balance Sheet, Tax returns, Profit & Loss and Finance.

User Guide

The menu only shows the reports that are turned on for that client, and it is hidden until

you pick a client on one of the Client pages. Each report has a Client list at the top to
switch to another client.

E]Buluuji =3 Laxmi Tax Consultants &

Dashboard
Client
Connect
Tasks
Accounting
Reports

@ Insight:

1 Busine:

© Answers

8B Balonce Sheet

B Toxreturns

& Finance

= Billing

@ Settings

Client

Shree Ganesh Traders, Pune - client - Punt v
@ Dashboard
Data of 2°

# Today Sales  &f Customers @ Suppliers L Stock

# Today
2 tastsync B Vouchers today
36 minutes ago

200

14 Vouchars inthe last 7 days
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Dashboard
Client

F Connect
Tasks
Accounting

Reports

@ Insights

&k Balonce Sheet
B Toxreturns
& Fincnce

= Billing

@ settings

client

shree Ganesh Traders, Pune - client : Pun¢ v
I Transactionmap @ Sales ) | Purchases
D 2 7 )

w Monthly | I Cumulative

W scles Puret

© 2028, Powered by Closebee Technologies.
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B salestoday

215,569
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R NR @ English o) [

a4 B >

Receipts | [ Journals < || & tastizmonths

Amounts in INR

Jun

Journal adjustmen
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Ready-made reports such as the transaction map, month by month.
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Dashboard
Client
Connect
Tasks
Accounting
Reports
Insights
Business reports

© Answers

4 Balance Sheet

B Toxreturns

& Finance

= Biling

@ settings

Client

Shree Ganesh Traders, Pure - client : Pun¢ v

© Answers ©

Customers

Aarav Mehta

sale 2l Biterns

Ananya Das

ypical sale 217

Sneha Reddy
Edl

Misc Sales -

Kabir Malhotra
Typloal sale F445 - 5 tems

Meera Nair
pical salo z4

| Expected Sale | &k Stock Up ?

Expected sales value 26,342

one sale par customer
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1m Sleepy Customers

& NR W English o)

Lookahead | Next rmonth

st expected buyer Aarav Mehta

Amaunts in INR
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Quick answers about the client, such as top customers and who has gone quiet.
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Billing
Billing is your firm's own account with Balaaiji.

Pay your balance

Billing > Payment shows your Outstanding Balance. Enter the Amount to Pay (the full
balance is filled in) and click Pay Now to pay securely through Razorpay.

[E] VBT LoxmiTaxConsultants f & (NR ®® English | o)

@ Dashboard Payment
utstending Belogji subscription balance te Closebes Technologies, sscurely via
2 Client
¥ Connect
; OUTSTANDING BALANGE
¥= Tasks 20.00
Accounting

AMOUNT TO PAY
@& Reports

% 0.00
= Biling

&8 Payment
B Invoices

@ Settings © Foymentsarepr
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Your outstanding balance, paid through Razorpay.

Invoices

Billing > Invoices lists the invoices and payments on your Balaaji account for a date or a
range, with the outstanding balance at the top. Click a row to see the details.
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Dashboard 5 CLOSEBEE TECHNOLOGIES — OUTSTANDING
Billing

¥0.00
Client

Ami: 70,00 Date: Oct 27, 2026 < | HWpate  HRange
Connect

Tasks

Accounting

a

Reports No records found for this date range.

Billing
¥ Payment
Invoices

@ Ssettings
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Invoices and payments on your Balaaji account.
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Settings and users

Settings holds your package, your currency and Tally settings, and your users.

Package

Settings > Package shows each plan with the number of clients it allows and the price per
month, and marks your current plan. Click Upgrade to move up (you pay through
Razorpay), or Downgrade if you have few enough clients for the smaller plan. For the
largest plans, Balaaji opens the contact form.

E]Buluuji =8 Laxmi Tux Consultants ¥ NR  Emengish o) [l M A [

@ Dashboard Package “3Contact support
the plan size thot matches how many clients you cudit. Changing plon does not
a2 Client o iy dota by itself.

¥ Connect s
Standard

4] it cop 25 cap 50 { cop 100

= Tasks

z 0 th ce 2,378 th 4,566 th ice 8,561 th
ety  mon ,378  mon 568/ mon 561/ mon

® Reports

Billing 250 d client cap 500
220,256/ month ce 23874/ manth
Settings

&, Package Updats Packoge
= o ° ° S limit, Unilink clients first if you o tht,

2a Users

© 20286, Powered by Closebee Technologies. & Download desktop app  Baladji Web 9.0

Plans by number of clients, with your current plan.

Config

Settings > Config sets your Business Currency, the one your own books are keptin, and the
Display Currency that amounts from clients are shown in. Click Save Currency.

The Tally part turns on sending incoming client transactions to your Tally, shows whether
your TallyPlug agent is connected and which Tally companies it sees, and has Send
pending to Tally. Only administrators can change these.
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Dashboard

Client

Connect

‘= Tasks

Accounting

% Reports
Billing
Settings
Package

= Config

e Users

Users

Settings > Users lists your users with their role and their sign-in ID. Use Copy to copy a
sign-in ID, and Remove to take away a user's access at once.

Laxmi Tax Consultants

Settings

Currency

BUSINESS CURRENCY
DISPLAY CURRENCY

Save Currency

© 2028, Powered by Closebee Technologies.

== |NR - Indian Rupee
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& NR W English o)
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Business and display currency, and sending to Tally.
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@ Dashboard

Client

Cennect

= Tasks

Accounting

® Reports
Billing
Settings

&b Pockoge

= config

b Users

Add a user

1. In Settings > Users, click New User.

Search users..

sign-in i

 Edit

Meena lyer

Sign-in I

al

& Eciit

sign-in i

Mobile

Added

o0 Copy

0 copy

o0 Copy.

Asha Rao

sign-in o

 Ediit

Forhan Sheikh

Sign-in D

& Ecit

sign-in i

Mobile

0 Copy.

0 copy

0 Copy.

Your team with roles and sign-in IDs.

2. Fillin Name, Login ID (a full email address or a short login

Mobile No.
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+ New User

Ravi Kumar
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0 Copy.

 Ediit

Kiran Desai

Sign-in I

& Ecit

sign-in i

0 Copy.
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3. Choose the Role: Auditor, Operator, Administrator or Viewer. Choose Operator for staff
who will do filing tasks.

4. Click Save. The user signs in with the sign-in ID shown on their card.

E] :CICE TS Laxmi Tax Consultants » == NR  EEnglish o) [

< Backto Users
Dashboard
Client

NewUser
j  Connect
NAME

Tasks Neha Joshi

Accounting LOGINID

B Reports nehajoshi @LTCO1

Billing

PASSWORD.

@ Ssettings
Password

oh Pockage

= coniy MOBILE NO
10 digit number

2y Users

ROLE — only Operaters cen be assigned filing work on aTesk

Operator

~ Save Cancel
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Name, login, password, mobile and role.
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Top bar
The bar at the top of every page.

Firm name: if your login has more than one business, click it to switch.

Display currency: the currency amounts are shown in. Only an administrator can
change it.

Language: changes the language on this device.

Transaction bell: rings when a new client transaction arrives. When it is off, new
transactions still show in the bar.

Full screen: shows the page on the whole screen.

Notifications: updates from your clients and tasks. Tick one to mark it read, or click
Clear All

Contact support: send a message to the Closebee team, with up to 5 files attached.

Log out: signs you out on this device.

E]Buluuji =8l Laxmi Tax Consultants ¥E nR  EEEnglish o [l M A [+

Dashboard A Notifications Clearall %
@ Dashboard Laxmi Tax Consultants o

. o1 terms
&t Client “ ° item

Allcaught up rtion

Task board

¥ Connect
OTATION

Tasks Transactions by client o “p Live transaction feed
ts ons
Accounting
% Reports @ Purchase 8 @ Joumal 4 @ Debit Note 1

- Shree Ganesh Traders, Pune e
Billing

. New Bharat Kirana, Surat  Clent
Settings L

3 Lakshmi General Stores, Nagpur « Clert
Sai Krishna Agencles, Nashik  Cliort

Balajl Enterprises, Indore  Cient 13 215151 Waiting for new clien

© 2028, Powered by Closebee Technologies. & Downlcad desktop app  Balaaji Web 9.0.1

Updates from your clients and tasks.
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Hungarian Forint
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The currency amounts are shownin.

& NR &8 English
arch language
English

T Crines:

Frangais Frel
ttaliana rtclian

Partugués
{Brasil)

Partugués

{Partugal)

Pyceiui R

Espafiol sparich

3+20] Korsan

Bahasalndanesia Indonesicn

Nederlands Duich

Arabic gyl =

4+

Palski Polish
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Balaajiin 20 languages.
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Need more help? Write to us from Contact, or see the screens in the Gallery.
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Contact Support

Full name

Emcill address

Phone number

Message

Tell us what you need

Attachments

&
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0 of 5 files, 0 B of 10 ME

Drop files hel

Cancel

A Send message

Send a message to the Closebee team, with files.
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